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RESOLUTION  

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TEMPLE TERRACE, 
FLORIDA, APPROVING ADJUSTMENTS TO THE FISCAL YEAR 2022-2023 
BUDGET FOR APPROPRIATING AND ALLOCATING FUNDS FOR PROJECT 
EXPENDITURES AND REVENUES NOT INCLUDED IN THE FISCAL YEAR 
2022-2023 ADOPTED BUDGET; DIRECTING THAT THE BUDGET 
ADJUSTMENT BE PUBLISHED ON THE CITY’S WEBSITE WITHIN FIVE DAYS 
OF ADOPTION; PROVIDING AN EFFECTIVE DATE.  

Whereas, Section 166.241(8), Florida Statutes, allows the governing body of each 
municipality to amend a budget within 60 days following the end of the fiscal year; and 

Whereas, there are project expenditures not included in the Fiscal Year 2022-2023 
adopted budget that City staff desires to include with previously unbudgeted matching 
revenue; and 

Whereas, City staff has recommended adjusting the Fiscal Year 2023 budget to provide 
recognition for these unbudgeted project expenditures along with the unbudgeted matching 
revenue available for Fiscal Year 2022-2023; and 

Whereas, a spreadsheet providing details of the necessary budget adjustments, 
including the specific accounts being adjusted, is attached hereto as Exhibits 1-5; and 

Whereas, City Council finds it appropriate to make adjustments to the Fiscal Year 2023 
budget appropriating and allocating funds and providing for unplanned expenditure and 
revenue as set forth in Exhibits 1-5 attached hereto. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF TEMPLE 
TERRACE, THAT: 

1. The adjustments to the Fiscal Year 2023 budget appropriating and allocating funds 
as set forth in Exhibits 1-5, are hereby approved. 

2. This budget adjustment shall be published on the City’s website within five days of 
adoption. 

3. This resolution shall become effective immediately upon adoption. 

Passed and adopted by the City Council of the City of Temple Terrace, Florida, this 21st day of 
November, 2023. 
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(Corporate Seal) 

 

X
Andrew Ross, Mayor

Chair of the City Council

 
Attest:  

X
Cheryl A. Mooney

City Clerk
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  AGENDA ITEM 8.C

Item Cover Page  

  
CITY COUNCIL AGENDA ITEM REPORT
  
DATE: November 21, 2023
  
FROM: Ian Kemp
  
ITEM TYPE: Ordinance
  
SUBJECT: Public Hearing and Second Reading of Ordinance 1556

Amending Chapter 2 of the Code of Ordinances, Firefighter
Pension and Retirement. 

  
PRESENTER Ian M. Kemp, Fire Chief
  

RECOMMENDATION:

It is recommended that the City Council approve the ordinance
extending the Deferred Retirement Option Program (DROP)
from five (5) years to eight (8) years on first reading and
schedule a public hearing and second reading. All time up to
60 months will be compounded quarterly at a rate of 6.5 %
annum. All time beyond 60 months will be compounded
quarterly at a rate of 3% annum. 

  

DISCUSSION:

The firefighter's pension ordinance pertaining to the DROP
plan was amended in January 2020 after two noticed public
hearings. 
 

It has recently been discovered that upon codification, a
sentence in subsection (c)(1)a. that had been proposed at the
time of amendment may have been inadvertently omitted. The
omission is substantive, such that it cannot be deemed a mere
scrivener’s error. 

 

The proposed amendment had been included in the backup
materials to the agenda at the first reading in January 2020,
but was inexplicably omitted from the proposed amendment
that was adopted upon the second reading. The City Council is
once again being presented with the omitted term and will
need to consider amending Section 2-205 to include it.
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RESOLUTION / ORDINANCE
INFORMATION:

AN ORDINANCE OF THE CITY OF TEMPLE TERRRACE,
FLORIDA AMENDING THE CODE OF ORDINANCES OF
THE CITY OF TEMPLE TERRACE, CH. 2,
ADMINISTRATION AND ELECTIONS, ARTICLE III,
OFFICERS AND EMPLOYEES, DIVISION 3, PENSIONS
AND RETIREMENT, SUBDIVISION IV, FIREFIGHTERS,
SECTION 2-205, DEFERRED RETIREMENT OPTION
PROGRAM (DROP), SUBSECTION (c) FUNDING, (1)
ESTABLISHMENT OF DROP ACCOUNT; PROVIDING FOR
SEVERABILITY AND FOR CODIFICATION; REPEALING
ALL ORDINANCES IN CONFLICT HEREWITH; AND
PROVIDING AN EFFECTIVE DATE.

  
APPROPRIATION CODE:
  
REQUIREMENTS: Ordinance Required
  
COST
  

ATTACHMENTS:
Ordinance
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ORDINANCE 1556 

AN ORDINANCE OF THE CITY OF TEMPLE TERRRACE, FLORIDA AMENDING 
THE CODE OF ORDINANCES OF THE CITY OF TEMPLE TERRACE, CH. 2, 
ADMINISTRATION AND ELECTIONS, ARTICLE III, OFFICERS AND 
EMPLOYEES, DIVISION 3, PENSIONS AND RETIREMENT, SUBDIVISION IV, 
FIREFIGHTERS, SECTION 2-205, DEFERRED RETIREMENT OPTION 
PROGRAM (DROP), SUBSECTION (c) FUNDING, (1) ESTABLISHMENT OF 
DROP ACCOUNT; PROVIDING FOR SEVERABILITY AND FOR 
CODIFICATION; REPEALING ALL ORDINANCES IN CONFLICT HEREWITH; 
AND PROVIDING AN EFFECTIVE DATE.  

WHEREAS, the City Code of the City of Temple Terrace, Sec. 2-205, titled, “Deferred 
retirement option program (DROP)”, applicable to the City’s firefighters was amended January 
21, 2020 after two noticed public hearings; and 

WHEREAS, it has recently been discovered that upon codification, a sentence in 
subsection (c)(1)a. that had been proposed at the time of amendment may have been 
inadvertently omitted; and  

WHEREAS, the omitted sentence is substantive, such that its omission cannot be deemed 
a mere scrivener’s error; and  

WHEREAS, the proposed amendment had been included in the backup materials to the 
Agenda at the first reading in January 2020, but was inexplicably omitted from the proposed 
amendment  that was attached to the Agenda and adopted upon second reading, the City Council 
is again presented with the omitted term and considers whether to direct its inclusion in Section 
2-205 of the City’s Code of Ordinances.   

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF TEMPLE 
TERRACE, FLORIDA THAT: 

SECTION 1:  Chapter 2, Administration and Elections, Article Ill, Officers and Employees, 
Division 3, Pensions and Retirement, Subdivision IV, Firefighters, Section 2-205, Deferred 
Retirement Options Program (DROP) of the Code of Ordinances of the City of Temple Terrace be 
hereby amended as follows: 

Sec. 2-205. - Deferred retirement option program (DROP). 

* * * 

(c) Funding. 
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(1) Establishment of DROP account. A DROP account shall be established for each 
firefighter participating in the DROP. A firefighter's DROP account shall consist of amounts 
credited to the DROP under subsection (c)(2) of this section and interest earnings on those 
amounts. With respect to the earnings to be credited, prior to entering the DROP, a firefighter 
shall make an election to have his or her account credited with either: 

a. A flat six and five tenths (6.5) percent per annum, compounded quarterly. The 
crediting rate under this option for the DROP extension period (participation in the DROP 
beyond sixty months) shall be a flat three (3) percent per annum compounded quarterly; or 

b.         The actual investment return of the trust fund, net of all investment costs. The 
crediting rate under this option for the DROP extension period (participation in the DROP beyond 
sixty months) shall be the actual investment return of the trust fund less a 2% annualized rate, 
net of all investment costs. 

The firefighter may prospectively change the method of crediting earnings once during 
his period of participation in the DROP effective at the beginning of the next fiscal year quarter. 
Notwithstanding this one-time change, firefighters electing to participate in the DROP extension 
period will be able to choose the rate of return for the extension period at the beginning of the 
extension period. 

* * * * 

SECTION 2:  Specific authority is hereby granted to codify and incorporate this 
amendment to the ordinance in the existing Code of Ordinances of the City of Temple Terrace.  

SECTION 3:  All Ordinances or parts of Ordinances in conflict herewith be and the same 
are hereby repealed.  

SECTION 4:  If any section, subsection, sentence, clause, phrase of this ordinance, or the 
particular application thereof shall be held invalid by any court, administrative agency, or other 
body with appropriate jurisdiction, the remaining section, subsection, sentences, clauses, or 
phrases under application shall not be affected thereby. 

SECTION 5:  This Ordinance shall become effective upon adoption, nunc pro tunc to 
January 21, 2020.  

PASSED AND ORDAINED BY THE CITY COUNCIL OF THE CITY OF TEMPLE TERRACE, 
FLORIDA, THIS 21st DAY OF NOVEMBER 2023.  

APPROVED BY THE MAYOR THIS 21st DAY OF NOVEMBER 2023. 
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(Corporate Seal) 
 

 

X
Andrew Ross, Mayor
Chair of the City Council

 

Attest:  

X
Cheryl A. Mooney
City Clerk

 

Approved As To Form & Content: 

X
Pamela Cichon
City Attorney
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  AGENDA ITEM 8.D

Item Cover Page  

  
CITY COUNCIL AGENDA ITEM REPORT
  
DATE: November 21, 2023
  
FROM: Jeannie Barlow, Senior Executive Assistant
  
ITEM TYPE: Ordinance
  
SUBJECT: Public Hearing and Second Reading of Ordinance 1557

Amending Chapter 2 of the Code of Ordinances by Revising
Section 2-61 Entitled "Travel Expenses for City Officers,
Employees and Authorized Persons"

  
PRESENTER Jim Ingram, Finance Director
  

RECOMMENDATION:
It is recommended that City Council adopt Ordinance 1557
amending Chapter 2 of the Code by revising Section 2-61
entitled "Travel Expenses for City Officers, Employees and
Authorized Persons" on second reading.

  

DISCUSSION:

The City recognizes that out of town travel and related
business expenses can be an integral and necessary
component of the operation of local government.  Florida
Statutes 112.061 sets forth the per diem and travel expenses
for public officers, employees and authorized persons
applicable to travel paid for by a public agency.  Florida
Statutes 166.021 allows a governing body to establish
equitable standards and to provide consistent treatment for
those who incur such expenses as well as establishing and
maintaining effective controls over those expenses.
 
The City Council initially set forth the per diem and travel
expense policy for the City through Ordinance 516 on July
10,1984 and subsequently amended the policy to increase the
per diem and mileage reimbursement through Ordinance 891
on January 3, 1995 and again through Ordinance 1192 on
November 21, 2006.
 
After a thorough review of Chapter 2, Section 2-61, of the
Code, an update to the City's per diem and travel expense
policy is again warranted and staff is recommending that City
Council adopt the attached ordinance on second reading.
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RESOLUTION / ORDINANCE
INFORMATION:

AN ORDINANCE OF THE CITY OF TEMPLE TERRACE,
FLORIDA AMENDING CHAPTER 2 OF THE CITY OF
TEMPLE TERRACE CODE OF ORDINANCES,
ADMINISTRATION AND ELECTIONS, ARTICLE III,
OFFICERS AND EMPLOYEES, BY REVISING SECTION 2-
61 ENTITLED “TRAVEL EXPENSES FOR CITY OFFICERS,
EMPLOYEES AND AUTHORIZED PERSONS;” PROVIDING
FOR AUTHORITY TO CODIFY; PROVIDING FOR REPEAL
OF ORDINANCES OR PARTS OF ORDINANCES IN
CONFLICT HEREWITH; PROVIDING FOR SEVERABILITY;
AND PROVIDING FOR AN EFFECTIVE DATE.

  
APPROPRIATION CODE:
  

REQUIREMENTS: Ordinance Required
  
COST
  

ATTACHMENTS:
Ordinance
Code Chapter 2 Sec.2-61
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ORDINANCE 1557 

AN ORDINANCE OF THE CITY OF TEMPLE TERRACE, FLORIDA; AMENDING 
CHAPTER 2 OF THE CITY OF TEMPLE TERRACE CODE OF ORDINANCES, 
ADMINISTRATION AND ELECTIONS, ARTICLE III, OFFICERS AND EMPLOYEES, BY 
REVISING SECTION 2-61 ENTITLED “TRAVEL EXPENSES FOR CITY OFFICERS, 
EMPLOYEES AND AUTHORIZED PERSONS;” PROVIDING FOR AUTHORITY TO 
CODIFY; PROVIDING FOR THE REPEAL OF ORDINANCES OR PARTS OF 
ORDINANCES IN CONFLICT HEREWITH; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, Florida Statutes 112.061 sets forth the per diem and travel expenses of public 
officers, employees and authorized persons applicable to travel paid for by a public agency; and 

WHEREAS, Florida Statutes 166.021 allows a governing body of a municipality to provide 
for a per diem and travel expense policy for its travelers which varies from the provision of Florida 
Statutes 112.061; and 

WHEREAS, the City Council initially set forth the per diem and travel expense policy of the 
City of Temple Terrace in July 1984 and subsequently amended the policy to increase the per 
diem and mileage reimbursement allowance in January 1995 and again in November 2006; and  

WHEREAS, after due consideration, the City Council concurs that an update to the City’s 
per diem and travel expense policy is again warranted. 

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 
TEMPLE TERRACE, FLORIDA: 

Section 1: Chapter 2, Temple Terrace Code of Ordinances, Article III Officers and 
Employees is hereby amended by revising Section 2-61 entitled “Travel Expenses for City Officers, 
Employees and Authorized Persons,” as set forth in Exhibit “A” attached hereto and incorporated 
by reference as fully set forth herein. 

Section 2: If any part of this Ordinance is declared invalid by a court of competent 
jurisdiction, such part or parts shall be severable, and the remaining part or parts hereof shall 
continue to be in full force and effect: 

Section 3: All ordinances or parts of ordinances, not specifically in conflict herewith, are 
hereby continued in full force and effect, but all ordinances or parts of ordinances in conflict 
herewith are hereby repealed. 

Section 4:  It is the intention of the City Council of the City of Temple Terrace and it is 
hereby ordained that the provisions of this Ordinance shall become, and be made a part of, the 
Code of Ordinances of the City of Temple Terrace, that City staff is directed to cause the 
codification of the amendments set forth herein, that the provisions of this Ordinance may be 
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renumbered or relettered to accomplish such intentions, and that the City Clerk is given liberal 
authority to correct scriveners’ error when codifying this Ordinance. 

Section 5: This Ordinance shall become effective immediately upon adoption. 

PASSED AND ORDAINED BY THE CITY COUNCIL OF THE CITY OF TEMPLE TERRACE, 
FLORIDA, THIS 21st DAY OF NOVEMBER 2023. 

APPROVED BY THE MAYOR THIS 21ST DAY OF NOVEMBER 2023. 

(Corporate Seal) 

 

X
Andrew Ross, Mayor

Chair of the City Council

 

Attest:  

X
Cheryl A. Mooney

City Clerk

 

Approved As To Form & Content: 

X
Pamela Cichon

City Attorney
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Sec. 2-61. Travel expenses for city officers, employees and authorized persons. 

(a) Scope. Except as otherwise provided by contract or by resolution, in which event same shall prevail, the 
regulations established herein shall govern payment for authorized travel expenses incurred by city officers, 
employees and authorized persons.  

(b) Definitions. The following words, terms and phrases, when used in this section, shall have the meanings 
ascribed to them in this subsection, except where the context clearly indicates a different meaning:  

Authorized persons means:  

(1) Persons, other than public officers or employees as defined herein, who are authorized by city council 
to incur travel expenses in the performance of their official duties;  

(2) Persons who are called upon by city council to contribute time and services as consultants or advisors; 
or  

(3) Persons who are candidates for an executive or professional position.  

City employees means persons, other than city officers who fill or hold a regular or full-time, authorized 
position and who are responsible to the city manager or designee.  

City officers means the mayor and members of the city council, the city manager, city department heads, the 
city attorney, the city clerk and other persons appointed by city council to travel or to incur expenses while on city 
business.  

Class "A" travel means continuous travel of twenty-four (24) hours or more away from the city.  

Class "B" travel means continuous travel of less than twenty-four (24) hours which involves overnight absence 
from the city.  

Class "C" travel means travel for short or day trips where the travel is not away from the city overnight.  

Common carrier means a train, bus, or commercial airline operating scheduled flights. or rental car of an 
established rental car firm.  

Travel day means a period of twenty-four (24) hours.  

Travel expense, traveling expenses, necessary expenses while traveling, actual expenses while traveling, or 
words of similar nature means the usual, ordinary and incidental expenditures necessarily incurred by a traveler.  

Travel period means the period of time between the time of departure and time of return.  

Traveler means a city officer, city employee, or an authorized person, performing authorized travel.  

(c) Authority to incur traveling expenses. 

(1) In order to be paid from city funds, all travelers must have the prior authorization of the traveler’s 
department director.  In addition, expenses totaling $1,000 or more must have the prior authorization 
and approval of the city manager or, in the absence of the city manager, the director of finance.  

(2) Traveling expenses shall be those expenses necessarily incurred by the traveler in the performance of a 
public purpose.  Seminars, conferences, and other events must be directly related to the training and 
professional development of the employee or for the city’s benefit. 

(3) All travel expense vouchers shall be substantiated by complete explanation and justification.  

(4) All air travel shall be tourist class, unless prior authorization is granted by the city manager or designee.  

(5)(4) Upon prior written approval of the city manager or designee, or by direction of the city council, 
candidates for executive or professional positions may be allowed traveling expenses pursuant to this 
section.  

183



 

 

Draft Revision October 2023 - 2 

 

(d) Computation of travel time for reimbursement. 

(1) The travel day for class "A" travel shall be a calendar day (midnight to midnight). The travel day for class 
"B" shall begin at the same time as the travel period. For class "A" and class "B" travel, the traveler shall 
be reimbursed at the authorized rate for each day or fraction thereof, included within the travel period.  

(2) A traveler shall not be reimbursed on a per diem basis for class "C" travel but shall receive subsistence 
as provided in this section. Allowance for meals for class "C" travel shall be based upon the following 
schedule:  

Breakfast  When travel begins before 7:00 a.m. and extends beyond 
9:00 a.m.  occurs between 12:00 am and 10:00 am 

Lunch  When travel begins before 11:00 a.m. and extends beyond 
2:00 p.m. occurs between 10:00 am and 2:00 pm 

Dinner  When travel begins before 4:00 p.m. and extends beyond 
7:00 p.m., or when authorized travel occurs during 
nighttime hours. occurs between 2:00 pm and 12:00 am.  No 
allowance shall be made for meals when travel is confined 
to the city.  

 

(3)  No allowance shall be made for meals when travel is confined to the city.   

 

(e) Rates of per diem and subsistence allowance. 

(1) All travelers may be allowed subsistence up to the amounts permitted in subsection (e)(2) of this section 
for meals, plus actual expenses for lodging at single occupancy rate, plus incidental traveling expenses 
to be substantiated by paid receipts.  

(2) Travelers on official business shall be eligible for subsistence up to the following amounts:  

Breakfast  $8.00  

Lunch  12.00  

Dinner  20.00  

(2) Travelers on official business shall be eligible for meal expenditure reimbursement according to the most 
current federal government General Services Administration (GSA) per diem meal rates for Pinellas and 
Hillsborough counties in effect as of January 1 of each year.   

(3) All travelers must substantiate their full actual expenses by paid receipts approved by the city manager 
or designee before they can be reimbursed. Travelers are not required to submit meal receipts when 
being  reimbursed on a per diem basis  

(4) Subsistence allowance will not be allowed for meals provided which are included in the cost of 
registration fees.  

(f) Transportation. 

(1) Route to be traveled. All travel must be by a usually traveled route. In case a person travels by an indirect 
route for the traveler's own convenience, any extra costs shall be borne by the traveler and 
reimbursement for expenses shall be based only on such charges as would have been incurred by a 
usually traveled route.  

(2) Method of travel. The city manager or designee The traveler’s department director (or city manager, 
when appropriate) shall designate the most economical method of travel for each trip, keeping in mind 
the following conditions:  

a. The nature of the business.  
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b. The most efficient and economical means of travel (considering time of the traveler, cost of 
transportation and subsistence required).  

c. The number of persons making the trip, and the amount of equipment or material to be 
transported.  

(3) Common carrier; receipt. Transportation by common carrier when traveling on official business and paid 
for personally by the traveler shall be substantiated by receipt.  Coach fare, by the route and/or rate best 
suited for the interest of the city, is allowed and should be booked at least thirty (30) days in advance to 
avoid premium pricing.  Reimbursement of first-class fare is specifically limited to trips under emergency 
conditions when coach accommodations are not available.  In those instances where an electronic ticket 
was purchased, documentation should include a copy of the traveler’s itinerary, identifying the purchase 
of the ticket, or a separate paid receipt for the ticket.  The city will not pay for priority boarding privileges, 
preferred seating, bag fees (unless not included in the ticket price), oversize bag fees and other up-
charged items, and Internet and/or entertainment fees. 

(4) City-owned vehicle.  When available, city-owned vehicles should be used for travel.  Receipts for 
expenses must be presented.  A purchasing card shall be used for fuel purchases in a city-owned vehicle 
when on authorized travel. 

(4)(5) Privately-owned vehicle; reimbursement; mileage. The use of a privately-owned vehicle for official travel 
in lieu of publicly city-owned vehicles or common carrier may be authorized by the city manager or 
designee if a publicly city-owned vehicle is not available. Mileage for the use of a privately-owned vehicle 
will be reimbursed in accordance with the standard mileage rate for transportation expenses for all miles 
of use for business purposes, as established by the Internal Revenue Services. For the purpose of applying 
the provisions of this section, the standard mileage rate established by the Internal Revenue Service and 
in effect as of January 1 of each year shall be used to calculate mileage reimbursements.  

a. Reimbursement for expenditures related to the operation, maintenance and ownership of a 
vehicle shall not be allowed when privately-owned vehicles are used on public business and 
reimbursement is made pursuant to this subsection.  

b. All mileage shall be shown from point of origin to point of destination and when possible shall be 
computed on the basis of the current map of the department of transportation. Alternate methods 
of computing mileage, such as the use of an Internet website, may be authorized if supported by 
appropriate documentation. Vicinity mileage necessary for the conduct of official business is 
allowable but must be shown as a separate item on the expense voucher.  

(5)(6)Chartered vehicles. Transportation by chartered vehicles when traveling on official business may be 
authorized by the city manager or designee when necessary or when it is to the advantage of the city. 

(7)  Rental cars.  Car rental expense is reimbursable for the  most economic vehicle available subject to the 
following: 

a. The rental of the vehicle is less expensive than other forms of transportation to or from the lodging 
or meeting. 

b. The rental agreement must clearly show the date and points of departure/arrival, as well as the 
total cost.  Travelers must adhere to the rental requirements and follow the restrictions.   

c. Travelers are to decline collision-damage and loss damage insurance for rental vehicles. 

d. Travelers are responsible for fees and/or penalties for not complying with the rental agreement. 
Additionally, travelers are responsible for upcharges for not filling the gas tank prior to returning 
the rental vehicle. 

e. Travelers are responsible for any penalties and/or violations associated with operating a vehicle, 
such as parking or moving violations. 

(6) (8)Allowance for privately-owned automobile. 
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a. The city manager or designee may grant monthly allowances in fixed amounts for use of privately 
owned automobiles on official business in lieu of the mileage rate provided in subsection (f)(4)(5) 
of this section. Allowances granted pursuant to this subsection shall be reasonable, taking into 
account the customary use of the automobile, the roads customarily traveled, and whether any of 
the expenses incident to the operation, maintenance, and ownership of the automobile are paid 
from funds of the city. Such allowance may be changed at any time and shall be made on the basis 
of a signed statement of the traveler, filed before the allowance is granted or changed. and at least 
annually thereafter.  

b. The statement shall show the places and distances for an average typical month's travel on official 
business, and the amount that would be allowed under the approved rate per mile for the travel 
shown in the statement, if payment has been made pursuant to subsection (f)(4)(5) of this section.  

(7) Monthly allowance; travel beyond county limits. Payment of a monthly allowance in fixed amounts for 
use of privately-owned vehicles shall not exempt a traveler from payment under subsection (f)(4)(5) of 
this section when travel extends beyond the county limits.  

(8) Depreciation allowance. No contracts may be entered into between a city officer or employee, or any 
other person, and the city in which a depreciation allowance is used in computing the amount due by 
the city to the individual for the use of a privately-owned vehicle on official business.  

(9) Transportation by another person. No traveler shall be allowed either mileage or transportation expense 
when the traveler is gratuitously transported by another person, or when the traveler is transported by 
another traveler who is entitled to mileage or transportation expenses.  

(g) Other expenses. The following incidental traveling expenses of the traveler shall be reimbursed when travel is 
authorized under subsection (c) of this section.  

(1) Taxi fare.  

(2) Ferry fares, and bridge, road and tunnel tolls.  

(3) Storage or parking fees.  

(4) Communication expense.  

(5) Convention registration fee.  

(h) Fraudulent claims. Claims submitted pursuant to this section shall not be required to be sworn to before a 
notary public or other officer authorized to administer oaths, but all claims shall be submitted on the 
prescribed travel expense report form. This form shall contain a statement that the expenses were actually 
incurred by the traveler as necessary travel expenses in the performance of the traveler's official duties and 
shall be signed by the person submitting the claim. Any person who willfully makes and subscribes any claims 
which the person does not believe to be true and correct as to every material matter, or who willfully aids or 
assists in, or procures, counsels, or advises the preparation or presentation of a claim which is fraudulent or is 
false as to any material matter shall be guilty of a misdemeanor and, upon conviction thereof, shall be punished 
accordingly. Whoever shall receive an allowance or reimbursement by means of a false claim shall be civilly 
liable in the amount of the overpayment for the reimbursement of the public fund from which the claim was 
paid.  

(Code 2001, § 2.245; Ord. No. 374, 11-3-1978; Ord. No. 516, 7-10-1984; Ord. No. 891, 1-3-1995; Ord. No. 1122, 9-
28-2004; Ord. No. 1192, 11-21-2006; Ord. No. 1243, 3-3-2009; Ord. No. 1252, 8-4-2009) 

State law reference(s)—Reimburse of municipal officers for authorized travel, F.S. § 166.021(9).  
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  AGENDA ITEM 11.A

Item Cover Page  

  
CITY COUNCIL AGENDA ITEM REPORT
  
DATE: November 21, 2023
  
FROM: Jeannie Barlow, Senior Executive Assistant
  
ITEM TYPE: Report
  
SUBJECT: FY 24 Quarterly Report - ARPA Projects
  
PRESENTER Carlos Baia, City Manager
  
RECOMMENDATION:
  

DISCUSSION:

Attached please find the first quarter report on the City's ARPA
projects for FY24. 
 
 
 

  
RESOLUTION / ORDINANCE
INFORMATION:
  
APPROPRIATION CODE:
  
REQUIREMENTS:
  
COST
  

ATTACHMENTS:
11-21-23 ARPA Project Update - Q1 FY24.pdf
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Public Works Utilities Department 
11210 NORTH 53rd STREET • TEMPLE TERRACE, FLORIDA 33617   

PHONE  813.506.6570  •  FAX  813.506.6411  •  www.templeterrace.com 

 

 

MEMORANDUM 
 
Date: November 14, 2023 

 

To: Carlos Baia, City Manager 

 

From: Troy Tinch, Utilities Director 

 

Re: City Council Update – American Rescue Plan Act Project 

Updates for Quarter 1 of Fiscal Year 24. 

 
 

Introduction 
 

The intent of this memorandum is to provide quarterly updates for the six ongoing 

American Rescue Plan Act (ARPA) projects currently underway within the City.  These 

efforts include five stormwater improvement projects as well as the design and 

construction of a new hardened Utility Service Center.  A list of these projects and a brief 

description of the progress to date as well as anticipated future deliverables and timelines 

is as follows: 

 

Project: E 127th Avenue Stormwater Improvement Project 

Design Team: Metzger+Willard, Inc. 

Project Management: Johnson, Mirmiran & Thompson, Inc. 
 

This ARPA funded project was established to address the collection and distribution of 

stormwater runoff within the western limits of E 127th Avenue in Pleasant Terrace.  To 

initiate this effort, a feasibility study was conducted that provided several alternatives to 

improve the conveyance of stormwater within the area.  Staff evaluated these alternatives 

and determined the most cost-effective measures were to restore the existing drainage 

easement, reconstruct the outfall structure, and rebuild the stormwater lift station to 

ensure the system is meeting design and permitted standards for capacity and flow.  This 

effort has also included several field and office meetings with residents to keep them 

informed of the proposed design elements as well as progress to date.  The project is 

currently in the initial stages of design with survey information collected and a monitoring 

well installed to determine groundwater depth. Next steps include the submittal of 60% 

Design Plans, which are anticipated in Quarter 2 (Q2) with 100% Design Plans to follow 

in Q3.  The project is currently on target for the finalization of design and letting for 

construction by Q4, with an anticipated completion date of mid-2025.  These timeframes 
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meet the ARPA requirements for design and letting of the project before the end of 

calendar year 2024 and construction completed before the end of 2026. 

 

Project: Bregar Drive and Bannockburn Avenue Stormwater Improvement Project 

Design Team: CPH, Inc. 

Project Management: Johnson, Mirmiran & Thompson, Inc. 
 

This ARPA funded project was established to address the ponding of stormwater runoff 

at the intersection of Bregar Drive and Bannockburn Avenue.  To date there has been a 

feasibility study conducted of this system, which identified possible solutions to address 

flooding within the area. Currently this project is transitioning from the 30% to the 60% 

design phase with the Engineering Team evaluating the integration of exfiltration box 

inlets and conveyance pipes to collect and redistribute runoff along both roadways.  In 

general, the exfiltration structures incorporate openings or slots in the boxes and pipes 

that allow water to filter out of the system and be absorbed into the surrounding sandy 

soils.  The intent is to intercept and diffuse a portion of the runoff before it reaches the 

Bregar and Bannockburn intersection, thus eliminating the ponding of stormwater.  Next 

steps include the submittal of 60% Design Plans, which are anticipated this quarter with 

100% Design Plans in Q2.  The letting and selection of a contractor is anticipated by late 

Q3 or early Q4, which places this project within the ARPA timeframes for design, letting, 

and construction. 

 

Project: N Riverhills Drive and Maybole Place Stormwater Improvement Project 

Design Team: CPH, Inc. 

Project Management: Johnson, Mirmiran & Thompson, Inc. 
 

This ARPA funded project was established to address the ponding of stormwater runoff 

during high intensity rainfall events at the intersection of N Riverhills Drive and Maybole 

Place.  To date there has been a feasibility study conducted which identified the need to 

upsize the conveyance system to address the ponding issue. The project is currently 

transitioning to the 60% Design phase with the Design Team building a stormwater model 

to mimic current conditions and evaluate improvements to address the collection of runoff 

within the intersection.  Once the model is dialed in, design elements will consist of 

parameters for possible inlets and pipe sizes needed to accommodate the additional flow 

required to address the accumulation of stormwater within the intersection. That said, 

staff recently received the updated stormwater model and are reviewing the findings in 

preparation to meet with the Design Team in late November to identify a path forward.  

Furthermore, staff anticipates receipt of the 60% Design phase for review in Q2. Next 

steps include the submittal of 100% Design Plans and advertisement of the project for bid 

in Q3.  This pathway is within the ARPA timeframes for design, letting, and construction. 
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Project: N Glen Arven Avenue and the Golf Course Fairway (Hole 18) Stormwater 

Improvement Project 

Design Team: Applied Sciences 

Project Management: Johnson, Mirmiran & Thompson, Inc. 
 

This ARPA funded project was established to address stormwater runoff at the 

intersection N Glen Arven and the Golf Course Fairway (hole 18).  Engineering staff are 

currently working with Applied Sciences on the development of a scope and fee for design 

and anticipates this effort to be finalized before the end of Q1.  Design will begin the first 

of Q2 and include some minor modeling of the drainage basin and design elements to 

address the flooding concerns on the golf course fairway.  This straightforward project 

should rapidly move through the design phases and be ready to bid for construction the 

first of Q4, which places it within the ARPA defined design, letting, and construction 

timeframes. 

 

Project: Miscellaneous Stormwater Improvement Projects 

Construction Team: Various Contractors 

Project Management: City Engineer 
 

City Council approved the utilization of approximately half of the funds initially set aside 

for this effort to allow a consultant (Johnson, Mirmiran & Thompson, Inc.) to assist with 

management of ARPA stormwater projects. The remaining funds will be dedicated 

towards several stormwater improvement projects to address general maintenance 

needs.  These projects will be focused on the stormwater pipes, inlets, and pond 

maintenance. Most notable of these projects is the beautification of the Chicago Avenue 

pond.  This stormwater pond will undergo an extensive restoration effort to reestablish 

native vegetation, which will improve its aesthetic value and make this system a focal 

point within the downtown district.  Currently staff is soliciting quotes for the smaller 

projects with bid advertisements expected in Q2 and Q3 for the larger efforts.   

 

Project: Whiteway Utility Service Center 

Design Team: CPH, Inc. 

Project Management: Applied Sciences 
 

This ARPA funded project was established to construct a hardened facility for Water and 

Wastewater personnel as well as Administration and Management staff.  Efforts to date 

include a topographic survey, spatial needs analysis, and 15% design of the floor plan 

and building elevations.  The project is currently transitioning from the 15% Design phase 

to the 35% phase.  Furthermore, CPH submitted the Opinion of Probable Cost for the 

proposed facility with a range for construction from $3.3M to $6.2M, which places the 

design and construction costs within the budgetary allotment of approximately $7M.  Next 

steps include the submittal of the 35% Design Plans anticipated in late Q1 and finalization 

of the Design-Build bid packet for advertisement the first of Q2.  Final selection of the 
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Construction Team should occur by mid Q3, which with an anticipated build timeframe of 

16-18 months, places the project within the ARPA timeline requirements of the design 

and letting before the end of calendar year 2024 and construction completed by the end 

of 2026. 

 

Conclusion 
 

As discussed, all five stormwater projects as well as the Utility Service Center are 

currently on track and within budgetary estimates.  City staff has brought on consultant 

“Management Teams” to oversee the projects and provide technical assistance with these 

various efforts.  Furthermore, staff is holding biweekly meetings with the managing 

consultants to ensure deliverables are on track and within defined ARPA timelines.  

Implementation of this management oversight allows Utilities staff to focus on important 

Capital Improvement Projects aimed at improving the City’s infrastructure while meeting 

the requirements of the ARPA funded projects. 

 

cc: B. McCarthy, City Engineer 
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